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NPABUNA AR
BHYTPEHHEro TpyA0BOro pacnopsiaka

1. O6wme nonoxeHun

1.1. Hacronwwe Mpaeuna BHYTPEHHEro TPYAOBOro pacropsaka (aanee MNpaeuna) pa3paboTaHbl B COOTBETCTBUM C
Tpyaosbim Kogekcom Poccuiickoit Pepepauv M UHbIMM HOPMaTUBHbLIMW aKTamu, PEryivpylowmmmM Bonpochl
TPY/AOBbLIX OTHOLWEHUA.
Mpasuna perynnpyioT TpyaoBoit pacnopaaok pabotHukos MBOY «COLL Ne20» (nanee Opranusaumsa), paboTaioLmx
no TPYA0BOMY OOTOBORY.
1.3. Mpasuna npecneayroT cneayiouime Lenu:
* obecneyeHune HEOBXOAUMBIX OPraHU3aLMOHHbIX YCA0BMI ANA HOPManbHOro BbICOKOMPOKU3BOAWTENBHOIQ TPYAA
Ha Hay4YHOI OCHOBE;
® paunoHanbHOe UCMONb30BaHWe paboyero BpemeHu;
® YKpenneHwe TpyA0BOW SUCLMUNAUHGI;
* BOCnMTaHue y paboTHMKOB CO3HATENILHOTO TBOPYECKOTO OTHOWEHMA K CBOeM paboTe;
* obecneyeHue BbICOKOTO KayecTBa aeaTeNbHOCTY OpraHnusaLum.
1.4. Bonpocbl, cBA3aHHble C MpuUHATMEM MpaBuA, PeLaloTcs agmu HUCTpaLueit OpraHU3aumumy C yY4eTOM MHEHUA
MPOPCO3HOMO KOMUTETa KaK NPEACTaBUTENBHOrO OpraHa paboTHUKOB Oprannsauuu.
1.5. Mpasuna yTeepmaatotca paboToaaTenem ¢ y4eTom MHEHWA NPeACTaBUTENLHOMO opraHa paboTHMKOB OpraHU3aLuu B
nopaake, yctaHoBAeHHOM cT. 372 TK PO,
1.6. Hactoawwme lMpaBuna yCTaHaBAMBAIOT B3aUMHble npaea u obasaHHocTM paboTopaTena U paboTHMKOB,
OTBETCTBEHHOCTb 3a UX COBNDAEHWE U UCNONHEHME.
1.7. Kawablil paboTHUK A0MKEH BbITh 03HAKOMAEH ¢ Mpagnnamu BHyTPEHHEro TPY/0B0TO PacNOPAAKa NO/A POCMMCh.
1.8. MNpasuna BbIBEWMBAIOTCA ANA 03HAKOMIEHUA paboTHWKOB Ha cTeHae OpraHusaumn.
2. TopApoK npuema 1 yBoNbHEHUA paBOTHUKOB
2.1. Iopsadok npuema Ha pabomy.
2.1.1. PaboTHWUKM peanunsyioT cBOE NpaBo Ha TPYA MyTem 3aKN4EHNA TPYAOBOTO AOroBopa 0 paboTe B opraHM3aL M.
2.1.2. TpypoBsoi A4OTOBOP 3aKNIOYAETCA B MUCbMEHHOM $opme nytem cocrasneHus U NOANUCAHUA CTOPOHAMM EAUHOTO
NPaBOBOrO AOKYMEHTa B ABYX SK3EMNAAPAX, OAUH U3 KOTOPLIX XpaHuUTcA B OpraHusaumum, Apyrom - y paboTHKKa.
2.1.3. Mpuem negaroryecknux paboTHMKOB Ha paboty npoussoguTca cornacHo cr. 331 Tpyaosoro Kogekca Poccuiicko

2.2

L

Penepaumu.
2.1.4. Mpu npueme Ha paboTy paboTHMK 0BasaH npeAbABUTL a4MUHUCTPALMM:
* nacnopr;

*  TPYAOBYIO KHUXKKY, 0QOPMIEHHYIO B YCTAHOBNIEHHOM NOPAAKE, 338 NCKAIOYEHUEM CNYYaes, Koraa TPYAOBOH
ACroBop 3ak/04aeTCA Brepsble Mau paboTHUK NocTynaeT Ha paboTy Ha yCI0BUAX COBMECTUTEILCTRA;

* CTpaxoBOe CBMAETENbCTBO MOCYAaPCTBEHHOrO NEHCUOHHOTO CTPaXx0BaHUA;

* AOKYMEHTbI BOMHCKOTO y4eTa - 418 BORHHO06A3aHHbIX 1 1L, NOANEMAIIMX NPU3bIBY Ha BOEHHYIO Cry6y;

* MEANUMHCKOE 3aK/to4eH1e 06 oTCyTCTBUMM NPOTUBONOKa3aHKi 41a paboThl B 06Pa30BaTENbHOM YYPENAEHNM NO
COCTOAHMWIO 340P0BLA;

* AOKYMeHT 06 06pasosaHum, 0 KBANUDGUKALMM MM HANWYUM CIELUANbHbIX 3HAHNI - npu noctynnaeHuu Ha pabory,
TpebyIowlyto cneLuanbHbIX 3HaHUA MAK CNewuan bHOV NOArOTOBKU;

* MpUnocTynaenun Ha paboty no coBmecTuTensCTey paboTHUKKM 06A3aHbI NPeACTaBUTL CTIPaBKY C OCHOBHOTO
mecTa paboTsl,
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2.1.10.

&

fpuem Ha paboty 8 Opranusaumio 6e3 npeabABACHUS YKa3aHHbIX JOKYMEHTOB He A0MNyCKaeTcs.

Mp¥ 33xm04eHMM TPY,40BOTO A0roBOPa BnepBsble TPYA0BaA KHUMKKA M CTPaX0BOE CBUAETE/IbCTBO
TOCYASDCTBEHHOIO NE@HCUMOHHOTO CTPaXoBaHWA odopmaneTca Opranuzauuen.

3anpewaetcs Tpe6oBaTh OT paboTHMKa npu npueme Ha paboTy AOKYMEHTbI, npeacTaBAeHUe KOTOPLIX He
TPEAYCMOTPEHO 3aKOHOAATENbCTBOM, Hanpumep, xapa KTEPUCTUKY C npexHero mecra paBoTbl, cnpaBKy O
HMAMULHBIX YCNOBUAX U T. A,

PaboTHuku OpraHM3aumn umelot npaBo paboTaTb Ha YCAOBUAX BHYTPEHHErO U BHELLHEro COBMeCTUTENbLCTBA B
TOPAAKE, NPeAYCMOTPEHHOM AMCTBYIOWMM 3aKOHOAATEIbCTBOM.

Npuem Ha paboty opopmnseTca npuxasom PyKoBoguTena OpraHusaumu, U3aHHbIM Ha OCHOBaHUK
SSHAROYEHHOTO TPYA0BOTO A0roBopa. CogepKaHue NpUKasa 4OMKHO COOTBETCTEOBATL YCNOBMAM 3aK/TKYEHHOTO C
paboTHMKOM TPYAOBOTO A0roBopa. lMpukas pabotogatens o npueme Ha paboty obvaBnAeTcs paboTHMKY nog
POCNHCH B TPEXAHEBHBIN CPOK CO AHA GaKTUYECKOro Havana paboTsl, Mo TpeboBaHUIo paBoTHUKA pyKOBOAUTENb
Oprasmzaumm 06a3aH BbigaTh PaboTHMKY HaANexKaLLe 38BEPEHHYIO KONMIO YKa3aHHOro npukasa.

B npukase 4omkHbI BbITb YKa3aHbI:

MECTO paboTs! - HAaUMEHOBAHUE OPraHU3aLMK;

HauMeHoBaH1e npogeccum (4ONKHOCTH), Ha KOTOPYIO NPUHKMMaeTCA paboTHuk (B cooTeeTcTeMM ¢ ETKC,
TapUdHO-KBaNUPUKALMOHHBIMM XapakTepucTukamm (Tpe6osaHMAMM) NO AOMKHOCTAM paboTHWKOB yupexaeHuit
06pasosaHmna Poccuiickoi Peaepayuu, WTaTHLIM pacnucaHuem OpraHuzaumm);

AaTa Ha4ana pabotel (1 4aTa ee OKOHYAHMA, CAM 3aKNIOYAETCA CPOYHbIN TPY/0BOM A0roBop).

2.111. ®akTuyeckoe gonylleHue K paboTe cuntaeTca 3aknioueHue Tpy40BOTO £0rosopa, He3aBUCUMO OT Toro, Bbin au
npyem Ha paboty odopmnen Hagnemalumm obpazom.

3 COOTBETCTBUM C NPUKA3OM O npueme Ha paboTy agmuHUcTpaumna OpraHusauum obasaHa B 5-TUAHEBHbIN CPOK caenars
3aNUCh B TPYA0BOM KHMXKKe PaBOTHUKA B COOTBETCTBUM ¢ Mpasunamn BeAEHWA W XpaHEHWA TPYAOBbLIX KHUMEK. Ha nuu,
spaboTarowmx no COBMECTUTeNLCTBY, TPYAOBbIE KHMMKKM BEAYTCA N0 OCHOBHOMY MecTy paboThl.

2.1.12.

2.1.13,

2.1.14.

115,

2.1.16.
2.117.

2.2,
R2.2.1.

TPYAOBbIE KHUXKM PaBOTHUKOB XPaHATCA B OpraHusauum. BAaHki TpYA0BbIX KHUKEK M BKABABILIM K HAM
XPAHATCA KaK 4OKYMEHTbI CTPOTOi OTYETHOCTU. TPYA0BAA KHUKKE U IMYHOE AeN0 PYKOBOAUTENA YYpeKAeHUA
XPaHWUTCA B OpraHax ynpasneHus o6pasosaHuem.

C Kaxnaoit 3anMCcblo, BHOCUMOM Ha OCHOBAaHMM MPUKa3a B TPYAOBYIO KHUMKKY, a4MUHUCTPALMA OpraHu3aLum
0bA3aHa 03HaKOMUTb ee BRage/bua Noa POCNUCL B NUYHOM KapToyKe.

Ha Kaxaoro paboTHuKa Opranu3auuu BegeTcs AnuHoe ABNO, COCTOALLEE M3 IMYHOTO IMCTKA MO YYETY KaApoB.,
aBToOMOrpadum, 3aBepeHHON KoNuM npuKasa o npueme Ha paboty, konum JoKymeHTa 06 06pa3osaHmK U
NPOGECCMOHaNEHOM NOArOTOBKE, KOMMM TPYA0BOW KHUMKN, MEAULIMHCKOrO 3aK1I0YEHUA 06 OTCYTCTBUM
NPOTUBONOKa3aHuit ana paboTel 8 06pa3oBaTeNbHOM YUPEMACHUM, aTTeCTaUUOHHOIO /INCTA, BbIMUCOK M3
MPMKA30B N0 yNpasaeHuio, oTaeny 06pazoBaHna U yYpeKaeHMIo O HasHa4YeHuW, pesynbTaTax aTrecrauuy,
MEPEMELLEHIUN NO Ciyxbe, NOOWPEHUAX 1 HArPasKAEHUAX, YBONbHEHNY. 30 Ch e XPaHUTCA OAMH 3K3eMNAAP
MUCbMEHHOTO TPY,A0BOrO 4OTOBOPA.

NuiHoe Aeno pabotHuKa xpaHuTCa B OpraHu3aLim, B TOM YHCTe u nocne yBO/IbHEHWA, A0 AOCTUXKEHUA UM
Bo3pacra 75 ner.

O npueme paboTHuka B OpraHusauuio AenaeTca sanuch 8 KHure y4eTa IMYHOro cocTasa.

Mpu npueme paboTHuKa 1au nepesoge ero s YCTaHOBIEHHOM nopaAake Ha Apyryio paboTy agMUHUCTPALMA
Opranusauum obszaHa:

03HaKOMWTb paBoTHUKa (Noj pocnucs) ¢ Nopy4eHHoM PaboToit (4OMKHOCTHOM MHCTPYKLMEIH), YCAOBUAMM U
ONNIaTOM TPYAR, Pa3bACHUTL ero Npasa U 06A3aHHOCTM B COOTBETCTBIM C YCTaBOM yypemaeHus;

O3HaKOMUTbL paboTHuKa ¢ MpaBunamm TPYAOBOrO BHYTPEHHEro pacnopagka, KONNEeKTMBHLIM 4OTOBOPOM,
MHCTPYKLMAMM MO OPraHu3aunm oxpaHol sKU3HK 1 300poBbA aeTell, MPOMHCTPYKTUPOBATh NO TEXHUKE
GesonacHocTu, rureHe v caHutapum TPYAR, NPOTMBOMOKAPHOW OXpaHe v APyrumMu NpaBunamm no oxpaHe Tpyaa
C 0popMAEHUEM B MKypHENAX YCTAHOBAEHHOI bOpMBbI, APYTUMMU HOPMATUBHO-NPABOBLIMM aKTAMM y4pexaeHus,
YNOMAHYTLIMM B TPYA0BOM Aorosope. Mo o6uwemy npasuay paboTHUK He HeceT OTBETCTBEHHOCTH 3a
HeBbINonHeHWe Tpe6oBaHui HOPMAaTUBHO-NPABOBbIX aKTOB, ¢ KOTOpbiMU He Bbin 03HaKomAeH.

Omkas e npueme Ha pabomy.

MoaBop 1 paccratoska Kagpos OTHOCKTCA K KOomneTeHumuu pykosoauTensa Opranusauuu. Mo Tpe6osanuio nuua,

#OTOPOMY OTKa3aHO B 3aK/II04EHUM TPYAOBOTO AOroBOPa, paboTosaTent o6a3aH COOBWNTb NPUYMHY OTKA3a B
IHCEMEHHOM Gopme. OTKa3 B 3aK/I0YEHIMN TPYA0BOTO Aorosopa moeT BbiTb 06anosaH B cyA (cT.64 TK PO).

A

lMepeeod Ha dpyzyio paGomy.
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231 Nepesog pabotHnka OpraHusaumm Ha Apyryio paboTy NPoOU3BOAWUTCA B CTDOFOM COOTBETCTBMM C [edCTBYIOLWMM
32%0H04aTe/IbCTBOM U 0DOPMAABTCS NPUKA3OM.
23.2. Nepesopa Ha Apyryto paboTy 6e3 cornacua paboTHUKA BOZMOXKEH NULLb B CNY4anX, NPeaycMOTPEHHbIX CT. 72 2 TK
2.3.3. 06 M3MeHeHUM CyLUeCTBEHHbIX YCAI0BWI TPYAA (M3MEHeHe Yucna KNaccoB-KOMNNEKTOB, KONUYECTBA rpyn,
SESTHHIEHTA yHaLMXCA, COKPALLEHUA HACcoB MO y4ebHOMY naaHy, n3meHeHue yyeBHbIX NPOrpamMm 1 T.n.) paBoTHUK
Zom#eH ObiTb NOCTAaBAEH B M3BECTHOCTL 33 ABA MECALA B NUCLMEHHOI hopme (cT. 74 TK PO),
Z.4. lpexkpaujerue mpydosozo dozosopa.
241 MNpekpalueHne v pacTopeHne TPYAOBOTO A0rOBOPA MOKET UMETb MECTO TOMLKO M0 OCHOBaHUAM,
TPSAYCMOTPEHHbBIM AeMCTBYIOWMM 3aKOHOAaTENLCTBOM.
2.4.2. PabOTHUK MMeeT NpaBo PacTOPrHyTh TPYA0BOI JOrOBOP, 3aKNIOYEHHbIN Ha HeonpegeneHHbIi CPoK, no
S05CTBEHHOMY XeNaHuio, Npeaynpeaus o6 3TOM agMUHUCTPALMUIO B MUCHMEHHON dopme 3a 2 Hepenu (14
S27eHAapHbIX AHE). TeueHUe YKasaHHOTO CPOKa HaYMHAETCA Ha CAeAyIoWMIl AeHb nocae noay4yeHusa pabortogarenem
32s8neHuA paboTHUKa 06 yBONIbHEHMM,
2.4.3. Tpy pacTopxeHuu TPYA0BOTO A0TOBOPA MO YBaXXMTENLHbIM NPUYUHAM (BLIXOA HA NEHCUIO NO CTapocTtu, no
HHS2MMAHOCTW, LOCPOYHYIO TPYA0BYIO MEHCUIO U Apyrie CnyYaun) agMUHUCTPALMA MOXKET PacTOPrHYTL TPYA0BO
ZOTOBOP B CPOK, O KOTOPOM NPOCHT PaBOTHUK.

2.4.4. [o ucteyeHus cpoka npeaynperaeHnun 06 ysonbHeHM paBoTHUK MMEeeT Npaso B nboe Bpemsa
0TO3BaTh CBOE 3aAB/NIEHWE. YBO/IbHEHWE B 3TOM CNyHae HE NPOM3BOAMUTCA, ECIU Ha ero MecTo He
MPUTrNaLLEeH B NMCbMEHHOU popme apyrolt paboTHMK, KOTOPOMY B COOTBETCTBUM C 3aKOHOAATENBCTBOM
He MOeT BbITb OTKa3aHO B 3aKNIOYEHWH TPYAOBOro A0roBOpa.

2.4.5. Mo ucteyeHum cpoka npeaynpexseHua 06 yBonbHEHUN paboTHUK UMeeT Npaso npexpatutb pabory.

2.4.6. ECAM no ucTeyeHum cpoka npeaynpexaeHna 06 yBoNbHEHWM TPYA0BOW JOTOBOP He pPacToprHyT, 1
PaboTHWK He HacTanBaeT Ha yBO/IbHEHUM, AEICTBIE TPY/A0BOTO JOTOBOPA NPOAONKAETCA.

2.4.7. Mo cornawenunio mexay paboTHUKOM M aAMUHUCTPaLMER TPy 08O’ AOroBop MOXeT 6biTb pacTOPryT
A0 UCTeYeHUA CPOKa NpegynpexaeHua 06 yBoNbHEHUMN.

2.4.8. PabOTHUK, 3aK/IKOUMBLUMIA AOTOBOP C YCNIOBUEM OB UCMBITATENBHOM CPOKe, UMEeT NPaBo PacTOPrHyTb
TPYA0BO# AOrOBOP B NEPUOA UCTILITAHWA, NPeayNpeans 06 3TOM aAMUHNUCTPALMIO B TUCbMEHHOM
dopme 3a 3 gHA.

2.4.9. YBOAbHEHWe N0 PesyNbTaTam aTTeCcTaLumu PABOTHUKOB, a TaKKe B CAYYanX AMKBUAALMMN yupexaeHusn,
COKPALLEHUA YUCNEHHOCTU UK WTaTa pabOTHMKOB AONYCKAETCA, ECIM HEBO3MOMHO NepeBecTy
paboTHMKa, € ero cornacua, Ha apyryio paboTy.

2.4.10. OcsoboxaeHne negarornyeckux paboTHUKOB B CBA3M C COKpaLLeHnem o6bema paboTs! (yyebHoM
HarpysKu) MOXeT NPoU3BOAUTLCA TONLKO MO OKOHYAHUIO YUeBHOro roa.

2.4.11. MomuMO OCHOBAHMIA NPEKPALLEHMA TPYAOBOTO AOrOBOPa N0 UHMLMATUBE paboToparens
(aAMUHUCTPaLMK), NPeayCMOTPEHHbIX 3aKOHOZATENILCTBOM O TPYAE, OCHOBAHMAMM [OJ1R YBO/IbHEHUA
neAarornyeckoro paboTHuKa yupexaeHnA No MHMUMaTUBe paboTodaTtens A0 UCTEYeHUA CPOKa

TPYAOBOroO ACTOBOPA AB/ATCA:
* NOBTOPHOE B TEYeHMWe roga rpyboe HapyLweHue YCTaea yupexaeHus;

* TPMMEHEHME, B TOM YWC/I@ O4HOKPaTHOE, METOL0B BOCMUTAHUA, CBA3AHHbIX C PUINYECKUM W (UNK)

TCHMXMYECKUM HacIMEM Haf IMYHOCTLIO 0ByYaloLeroca, BOCNUTaHHWKA;

*  nosenexue Ha paboTe B COCTOAHMM a/IKOrOBLHOTO, HaPKOTHYECKOTO MM TOKCMYECKOro ONbAHEHMA.
¥soncHeHue paboTHMKa - YieHa NpodCcoto3a N0 HaCTOALLMM OCHOBaHWUAM MOMKET ocyllecrsnaTbea bes

Eorracw= npodCoKzHOro KoMMUTETa.

2.4.12. TNpeKpalexne TpyAOBOro A0T0BOPa 0GOPMIAETCA NPUKA30M PYKOBOAWUTENA yupexaeHus. B geHb
yBOnbHeHua paboTogatens 0basaH BbifaTe PaBOTHUKY €ro TPYAOBYIO KHWUMKKY C BHECEHHOW B Hee
3anu1cbio 06 YBONILHEHWM 1 NPOM3BECTY C HUM OKOHYATENbHBbIM Pacyer. 3anuch O NPUYMHaX YBOAbHEHMWSA
B TPYAOBYIO KHWMXKKY 40/KHA BbITb NPOK3BEAEHA B TOHHOM COOTBETCTBUM € GOPMYNUPOBKOIA
33KOHOAATe/IbCTBA U CO CCHISKOW Ha COOTBETCTBYIOLLYIO CTaTbIo, NYHKT TPYA0BOTo KogAekca PoccHitcKoi
®epepaunm. AHEM yBO/IbHEHUS CYUTAETCA NOCNEAHNI feHb PaboTsl.

- Tp1 nony4eHum TpyA0BOIA KHUMKM B CBA3U C YBOILHEHWEM PaBOTHUK PAacNUCLIBAETCA B IMYHOM
KapTouke ¢popmbl T-2 M B KHUTE yyeTa ABUKEHWA TPYA0BbIX KHVMKEK U BKNAABIWENH K HUM, @ TaKKe
AS/138T POCNUCh 00 03HAKOMAEHWNM C 3aMUChI0 06 YBOMIBHEHMM Ha CTPAHMLIE TPYAOBON KHUMKKM.

Fewoew geatensHocT Opranusaumm, paboyee BpemMs U ero MCnoNb3oBaHue

=1 B CoOTBETCTBUM C AeHCTBYIOLMM 3aKOHOAATENLCTBOM ANA NeLarorMueckmx paboTHWKOB
05pasoBaTesibHbIX YUPEKAEHNI YCTaHaBNNBAETCA COKPaLLLEHHaA NpPoAoAKUTENBHOCTL pabovero
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BpemeHu - He Bonee 36 yacos B HELENI0, ANnA OCTanbHbIX PaboTHUKOB yapexaenus - 40 yacos B Hegent.

3.2. Bpema Havyana 1 OKOHYaHUS exeaHeBHoi paboTsl Opra HU3aumum, paboyee Bpemsa u Bpema oTaeiXa
paboTHMKOB onpesenneTca Yerasom YHPEXAEHUA, PErynupyeTca pacnucaHuem 3aHATHM, NNaHamMn MaccoBbix
MEpPONpUATUIA. PyKoBOAWTENb MNY Br0 3aMeCcTUTEeNN 06A3aHbI 06eCneYmnTL YYeT ABKU Ha pabory u yxopa c
pabotbl Bcex paboTHMKOB OpraHuzaupm.

3.3. Pexxum paboTel Opranusauuu: c 8 yacoe YTpa Ao 19 yacos seyepa.

3.4. PacnucaHue yuebHbIx 3aHaTUd COCTaBNAETCA MO COrMACOBAHMUIO C NPOPCOIO3HBIM KOMUTETOM C yyetom
nefarornyeckomn uenecoo6pasHocty, COBNIABHUA CAHUTAPHO-FUMMEHUYECKUX HOPM M MaKcMManbHOM
3KOHOMWM BpemeHu negarora, HoO He 6onee 6 dCTPOHOMWYECKMX YacoB B ieHb € 06A3aTeIbHbIMK 10- 15
MHUHYTHBIMK NepepbiBamu Yepes Kaswaple 45 (40, 35) MuHYT paboTel, KOTOpbIe BK/tOYaloTCA B paboyee Bpems
neaarora, Npu coctagneHmnu yueBbHbix pacnucaHuii, negarorudeckum PaboTHMKam, UMELUM Hebonbwyio
yueGHyHo HarpysKky, MoxeT 6biTb MPEAOCTaBNEH O4MH CBOBOAHbIN OT 3aHATHII AeHb B Hegenw ana
MEeTOoANYECKON paboTkl U NOBbLIEHKS KBanuduKaumu.

3.5. Peskum pabotbi PyKoBOAMTENA, €r0 3amecTuTeNel onpeaenseTca rPaguKoM, COCTaBACHHbIM C TAKUM
pac4eTom, YTo6bl BO Bpems GyHKLUMOHUpPOBaHUA Opranunsaunu 8 Hew Haxogunca AEXKYPHBbIA aaAMUHUCTPaTOP.

3.6. NPOAOKUTENBHOCTL paboyero aHa obenyxusatowero nepcorana ONpeAenseTca rpadukom CMEHHOCTH, C
cobnoaeHuem ycraHosneHHO M NPOAC/IKUTENIBHOCTM paboyero BpeMeHH 3a Heen o MK APYroi y4eTHbIi
NEp1oA, 1 yTBepkAaeTCA agMnUHNCTPaELME OpraHu3aumm no cornacosanmio c MPOMCOIO3HBIM KOMUTETOM.
IPaduk cMeHHOCTH AOMKEH BbiITh 0B B/1eH PaBOTHUKaM Nog POCNUCH M BbiBELLEH ON3 03HaKOMIeHUa
paboTHuKoe Ha cTeHge Opravusauum, Kak npasuno, He No3AHee, Yem 3a 1 Mmecau 40 BBeeHuUs ero B
AelcTeue.

3.7. Ans oTAbIXa M NUTaHUA Bcem KaTeropuam paboTHukos OpraHusauuu, 3a UCKNKOYEeHWEM Neaaroruyeckmx
paboTtHuKos, BbINONHAOLWMX CBOW 06A3aHHOCTH HEMPEPLIBHO B TeyeHue paboyero gHs, npegocrasnaeTca
MEPEPLIB MPOOO/KNUTENBHOCTEIO HE MeHee 30 MUHYT.

3.8. Meparoruyeckum pabotHukam, BbINO/HAIOWMM CBOM 06A3aHHOCTU HENPEPLIBHO B TeyeHue pabouero gHs,
NEPEPbLIB AN18 NPUEMa NULLK He yCTaHaBAMBaEeTCH.

3.8. PaboTHukam o6pasosatensHoro yYpexgeHua obecneunBaeTca BOIMOKHOCTE npuema nULLM O4HOBPEMEHHO ¢
y4awmmmca,

3.10. YueGHaa Harpy3Ka neaaroruyeckoro paboTHuKa 06pazoBaTenbHOMO YYpexaeHna orosapusaercs B
TPYAOBOM foroBope.

3.11. O6veMm yyebHoM Harpyskn Ha HoBbIM yueBHbIN rog ycTaHasauBsaeTc pykosoauTtenem OpraHusaumm no
COTNIacoBaHmio C NPOPCOI3HbIM KOMUTETOM, ¢ YYETOM MHEHUA TPYA0BOTO KONNEKTMBA (06cypeHune
HAarpysku1 Ha neparoruyeckux coserax, Ha METOAMYECKNX 0BbeAMHEHUAX U Ap.) A0 yxoAa paboTHuka B
OYepeaHON eKerogHbIi onnaunBaembli OTNYCK, HO He No3/lHee CPOKOB, B KOTOPLIE OH [0MKeH BbiTh
NPEAYNPeXAeH O BO3MOXKHOM M3MEHEHUU B 06beme y4ebHoli Harpysku.

3.12. TMpu ycTaHoBAGHUM yueBHOH Harpysku Ha HoBbIl y4eBHbI rog cnegyer umers B BUAY, YTO, KaK Npasuno;
¥ neaarorudeckux paboTHUKOB A0mkHa COXPaHATBCA MPEeMCTBEHHOCTb KA3CCOB (rpynn) u obvem yye6Hoii
Harpysku;
o8vem yyebHoMl HarpysKkum fosikeH bbb cTabunbHbIM B TeueHme yuebHoro roga.

3.13. O6vem yuebHoit Harpyaku (neparoruyeckoi pabotel) Gosbie uam MEHbLe HOPMbI 4acoB 3a CTasky

33paboTHOM NNaThl ycTaHaBNMBARTCA AL C MUCbMEHHOTO cornacua paboTHUKa.

3.14. Tpu nposeaeHmu TapUdUKaLMM Neaaroros Ha Hayano HOBAro y4ebHoro roaa o6vem y4ebHOM Harpyaku
HKaMpaoro neaarora ycraHaBMBaeTCA NpUKasom PYKOBOAWTENA YYPEKAEHWA NO COTNACOBAHMUIO C
NPOPCOK3HBIM KOMUTETOM, MHEHME KOTOPOTO KaK KO/INIErMasibHOro OpraHa A0MKHO BbiTh odopmneHo B euge
PELEHWUA, NPUHATOO Ha CNeLNaNbHOM 3aceaaHuu ¢ COCTaB/IeHMeM COOTBETCTBYIOLLErO NPOTOKONA.

3.15. B OpraHusaumu yctaHasnmsaeTcs 6-AHeBHan paboyan Hesena ¢ OAHWUM BbIXO/HbBIM LHEM - BOCKpECEHbE.

3.16. Caepyiowe KaTeropuu pabotHnkos OpraHusauum yCTaHaBnuBaerca 5-TM gHesHas pabouas Hepens c
ASYMA BbIXOAHbIMM AHAMKM (cy66oTa, BOCKpeceHbe): CeKkpeTapb-malunHUCTKa, ABOPHHK, pabounit no
PEMOHTY U 06cnysuBaHuio 3ganus, 3a BeAytowan 6ubnuoTeoit, NogcobHbIN paboumi .

3.17. TpoAoAXUTENBHOCTD paboyero AHA UK cMeHsl, HEMNoCpeaCTBEHHO NpesLWecTBYOLLNX Hepabouemy
AP33AHUYHOMY IHIO, YMEHbLIAETCA Ha OAMH yac. [Ans negarorvyeckux paboTHMKOB
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. MPOAO/IKUTENBHOCTL KAXKA0T0 YPOKa HakaHyHe Hepaboyero MPa3AHUYHOTO AHA COKPALLAeTcA Ha 5 MUHYT.

3.18. TpwBneyeHne paGoOTHMKOB K MPOBEASHUIO MACCOBbIX U APYIMX MEPOTNPUATIIA B BLIXOAHDIE, @ TaKXKe
MPasgHUYHbIE AHW NPOU3IBOAWTCA B UCKAHOUYMUTENbHbIX CNy4asx B COOTBETCTBMUM C PAaCNOPAMKEHUEM
YHPEAUTENR NO NUCbMEHHOMY NPUKa3y PyKOBOAUTENS OpraHusaunn, cornacosaHHoMy ¢ Npo¢Co03HbIM
KOMUTETOM. KOoMnercaumeit 3a paboTy 8 BbIXOAHbIE M MpasAHUYHbIe O4HWU ABNAGTCA NPeAoCTaBeHUE
APYFOTO AHA OTAbIXa B COOTBETCTBMM C 3aKOHOAATENLCTBOM UM C COTNACHUS PaboTHMKa B KAHWMKyNAPHOe
Bpema, He coBnajatoLLee c o4epeAHsIM OTNYCKOM.

3.19. [inA oTAENBHBIX KaTeropuii paboTHuUKos YCN0BUAMM TPYA0BOTO AOrOBOPA MOMET YCTaHaBAMUBaTLCA
HEHOPMUPOBaAHHbIM PaBounii AeHb - 0coBbIit pemum PaboTbl, B COOTBETCTBUM C KOTOPLIM paboTHUkM moryT
MO pacnopaxeHuto aamnHUcTpaumm OpraHusaunmu npu HEOBX0AUMOCTH INU3OANYECKU NPUBNEKATLCA K
BbIMO/HEHWUIO CBOMX LOIKHOCTHBIX 0BA3aHHOCTElN 23 npeAenamm HopManbHOM NPOLOMKUTENbHOCTH
paboyero Bpemenu. (MepeueHs AONKHOCTEI PaboTHMKOB C HEHOPMUPOBAHHLIM PaBouMUM AHem
ONPEeAENAGTCA KONNEKTUBHBIM AOroBOpom Opranusaumm). PaboTHUKaM C HEHOPMWPOBAHHLIM paboyum
AHEM NPELOCTaBNACTCA €XETOAHBIN A0N0NHUTENbHbINA OTNYCK NPOAO/KUTENLHOCTLIO, ONpeaenfaemo
WHANBUAYANbHBIMW TRYAOBBLIMM A0rOBOPaMM, HO HE MeHee 3- x KaneHaapHbIX gHewn.

3.20. ApmuHuncTpauma OpraHuzaumu MPp1B/IEKAET NeAarorniecknx paboTHUKOB K AEXKYPCTBY no y4pemaeHuio.
Fpaduk aexypcTs cocrasnserca Ha MecsL, (4eTBepTs U T.N.), yTBepPKAIETCA PyKoBOAWTENEM, COTNAcyeTca ¢
NPOQCOIO3HBIM KOMUTETOM U BbIBELIMBALTCA A/1A 03HakomIeHNA PabOTHUKOB Ha cTeHae OpraHusa LM,
[exypcTBo AONKHO HAYMHETLCA He paHee 4em 3a 20 MUHYT A0 Hayana 3aHATWI M NPOAOMKaTLEA He Bonee
20 MUHYT rocae UX OKOHYaHMA.

3.21. Bpems OCEHHMX, 3UMHWX, BECEHHUX U NETHUX KAHUKYA, He coBnagatolime ¢ o4epesHbIM OTIYCKOM,
ABNAETCA Paboyuum BpemeHeM negarornyeckmx u Apyrix paboTHnKoB OpraHuzauuu. B 3T nepuogsl
NeAarornyeckne paboTHNKKM NPUBAEKAIOTCA aAMUHUCTPALMEN K Ne/larornyeckoi, OpraHU3aUMoHHOM,
MeToAuYeckon pabote B npeaenax Bpemenu, He Mpesbilatoero nx yueBbHOM Harpysku 40 Havana KaHWKy.
paduk paboTbl B KaHMKyAbI yTBEPKAAETCA MpUKasom pykosogutenna Opranusaunu. Onnara Tpyaa
N€Aaroru4ecknx paboTHUKOB M APYrUX KaTeropuit paboTHNUKOB OpraHusauum, Beaywmx
fpenoaasartenteckyo paboty, 3a spemn pabotsl B nepuog KaHUKYN NpOM3BOAMUTCA M3 pacyeTa 3apaboTHOI
NNaTel, yCTAHOBNEHHOW Npy TapudmKaLmy, NPeALeCTBYIOLWen KaHnkynam. [lna negarorudeckux
PaboTHWUKOB B KaHMKYNAPHOE Bpems, He CoBnagatoliee C o4epeHbIM OTMYCKOM, C UX COFIACHUA MOMET BbiTh
YCTaHOB/IEH CyMMMPOBaHHbIN yyeT paboyero BpemMeHu B npegenax mecaua (Heaenu).

3.22. B KaHUKYNAPHOE BPeMA y4eBHO-BCIOMOraTeNbHbIN 1 obcnyxnBsatowmii nepcoHan npusnexaeTca K
BbIMO/IHEHUIO XO3AMCTBEHHbIX PAaboT, He TpeByiowmx CNeunanbHbiX 3HaHUI (Menkuii pemoHT, paboTa Ha
TEPPUTOPUH, OXpaHa 0bpa3oBaTeNbHOTO yYpesKACHNA 1 T.N.) B npeAenax ycraHoBneHHoro um paboyero
BPEMEHHM C COXpaHeHWeM YCTaHOBNEHHOM 3apaboTHOM NAaThbl.

3.23. Tpadwmk npegocTaneHus OTNYyCKOB YCTaHaB/NMBALTCA 3AMMHUCTPALMEN MO COrNacoBaHMIO C
NPO(COIO3HLIM KOMUTETOM M C YyeToM HeobxoanMmocTh obecneyerns HOpManbHOro X042 paboTbl
Opranusauuu. MpegocrasneHne OTnycka pykosoautento OpraHusauum obopmnaerca npuKasom otgena
06pazosanus, Apyrum paboTHMKaM - MPUKE30M MO YUPeAEHUF.

3.24. Tpn HanW4nM y paboTHMKa MYTEBKW Ha CAaHaTOPHO-KYPOPTHOE NeYeHne No MeAULUMHCKUM MoKasaHWAM
OTNYCK NPeAOCTaBNALTCA BHE rpadmKa.

3.25. TpagvK OTNYCKOB COCTAaBNALTCA Ha KaX/AbI KafleHAapPHbIA rod He No3AHee Yyem 3a ABe Hegenu go
HaCTynNeH1A KaneHaapHoro roga. O BpemeHu Hayana oTnycka PabOoTHUK AO/MKEH BbiTb U3BELLEH He
no3fHee Yem 3a ABe Hegenu A0 ero Hayana.

3.26. Paspgenenve oTnycka, NpeaocTasieHue OTNYCKa No 4acTam, NePeHOC OTMYCKa NOMHOCTLIO UAKM YaCTUYHO
Ha APYroW rog, a TakKe OT3bIB. U3 OTNYyCKa A0NYyCKaeTCA TOMBKO C COrnacua paboTHMKa.

3.27. 3aMeHa oTnycKa AeHeHOM KOMMeHcauueld A0NYCKAeTCA TONLKO NPU YBONLHEHUM paboTHuKa.

3.28. CornacHo Tpygosomy 3akoHoaarenwcTsy (c1.128 TK PD) no cemeliHbiM 06CTOATEILCTBAM M Apyram
YEIHUTENIbHBIM NPUYMHAM PabOTHUKY MO ero MMCLMEHHOMY 3aABACHUI0 MOMKET 6bITb NpeaocTaBieH oTnycK
6e3 coxpaHeHua 3apaboTHoii fNaTel, NPOAOMKUTENBHOCTE KOTOPOrO ONPeAENAeTCA N0 COrNALLEHUIO mexay
pabotHukom u pabotogatenem.

3.29. Onnata OTNyCKa NPOM3BOAUTCA He nosgHee, Yem 3a TpU AHA 40 ero Hayana.

3.30. PabotHuKkam, paboTaloLum B OpraHu3aumi No COBMECTUTENLCTBY, eKEroAHbIN OnaaYuBaemMbIi OTNyCcK
TPEA0CTABIARTCA OAHOBPEMEHHO C OTMYCKOM MO OCHOBHOM paboTte, 0 yem paboTHMK



yX235i83ET B COOTBETCTBYIOLLEM 33ABNEHNU C NPUNOKEHUEM [OKyMEHTa C OCHOBHOTO mecTa paboTel 0
nepwoze OTNYCKa.

3.31. Tip2s0 Ha UCNO/BL30BAHUM OTNYCKA 33 NepBbIi 104 paboTbl BO3HWKAET y paboTHMKa NO UCTEYEHUU 6
MECAULES HenpepbiBHOW paboTbl B OpraHusaumu.

3.32. TNipw ysonsHEHWM paBOTHUKY BLINNAYMBAETCA KOMMEHCALMA 33 BCE HEeWCNoab30BaHHbIE OTNycKa. Mo
NHCEMEHHOMY 3aRBNEHMI0 PaBOTHWKA HENCNONb30BAHHbBIE OTNYCKa MOTYT 6biTb NpeAoCTaBNEHbl MY C
NOCASZVIOWMAM YBONBHEHWEM (33 MCK/TIOYEHVEM C/ly4aes YBO/IbHEHNA 3a BUHOBHbIE geicTeua). Mpu
3TOM AHEM YBO/IbHEHUA CYMTAETCA NOCAEAHUI AeHb OTNYCKa. PaboTHWK B 3TOM C/ly4ae Bnpase
oTO038aTs CBOE 3asBNeHne 06 yBONbHEHWM 40 AHA Ha4ana oTnycka (ecnu Ha ero MecTo He npuraalleH
s nopaaKe nepesosa Apyroi paboTHuUK).

3.33. Memarorwyeckum U Apyrum paboTHUKam OpraHu3auvy 3anpelaeTca:

W3MEHATS N0 CB0SMY YCMOTPEHUIO pacnucaHue ypoKos, 3aHATUIA ¥ rpaduk paboTbl;
OTMEHSATE, YAAMHSATL MNKM COKPaLLaTe NPOAC/IKUTENLHOCTE YPOKOS, 3aHATWN 1 NepepsiBOB (nepemer)

MENJLY HMMM;

YARNATH YHSUMXCR C 3aHATUH, YPOKOB;

KYpWUTb ¥ PACTIMBATD CNUPTHbIE HANUTKU B NOMELLEHUM OpraHusaumu,

XpaHWUTs B nomeweHnax OpraHn3alm NerkoBoCnNamMeHAIoWLMECH W AAOBWUTbIE BELLLECTBA;
ynoTpebnesne npu obuieHu HEHOPMAaTUBHOM| NEKCUKM;

o npurnawars 6e3 cny#ebHoi HagobHOCTU NOCTOPOHHWX UL, B NOMELLEHNA OpraHu3auuu,

3.34. 3anpewjgemcs:
OTBNEKaTb Neaaroruyeckux paboTHUKoB 8 yyebHoe BpemA OT X HEenocpeacTBeHHoM paboTbl
ONA  BbINO/HEHMA Pa3HOro poAa MEpONPUATMIA U MOPYYEHWUH, HE CBA3AHHBIX C WX
NPOW3BOACTBEHHOH AEATENBHOCTLIO;
Co3bIBaTh BO Bpems ypOKOB cobpaHua, 3aceaHuns, COBEWaHNA;

MNPUCYTCTBME HA YPOKaX (3aHATMAX) NOCTOPOHHUX /UL 6e3 paspelueHna agmuHucTpauun OpraHnsauny;
BXOAMTb B KNacc (rpynny) nocne Hayana ypoka (3aHATUA). TAKMM NPaBOM B UCKIOYATE/IbHBIX CAYHaAX
NONb3YeTCA TONLKO PYKOBOAUTE L Oprann3alim v ero 3aMECTUTENU;

AenaTb Neaaroruieckum paboTHMKam 3aMeUaHna no NOBOAY UX paboTbl BO BpeMA NPOBEAEHWA YPOKOB
(3aHATHIA) M B NpUCYTCTBUM 0ByuatoWmMXCA (BOCMUTAHHUKOB).

wum paboTbl OpraHusauun

36. OpraHusauua paboraet 8 1 CMeHy.
5-Tv gHeBHan y4ebHan Hepens - 1-e Knaccol
6-TV AHeBHan y4ebHan Heaens - 2-11




B nacrosimem noxymenre IPOHYMEPOBAHO




